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Sign driver in and out of the facility; verifying all paperwork

Assign dock doors to the inbound and outbound loads

Maintain door accuracy and yard report for trailer inventory

= Process Bills of Lading and associated shipping and receiving documents.

» Reconcile inbounds with packing slips and coordinate drop lot activity

» Coordinate moves on the yard for the spotter/yard jockey

= Provide a strong level of customer service to internal and external customers
= Work closely with shift management and leads to accomplish shift goals.

= Report errors and/ or issues to appropriate member of leadership to ensure
accuracy

» Participate in all training programs provided

» Performs all duties in a safe and timely manner
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