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KLA Korea HR Intern X &9QtLY

Responsibilities

e Provides administrative support to the human
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resources function

in the areas of

compensation/benefits, staffing/employment, employee relations, PR and training.

« Maintains employee personal files. Inputs employee data into human resources information

System.

» Processes various forms related to documenting human resources activities and follow-up

government subsidy program.

« Provides information to employees on matters pertaining to their personal employee

information.

Qualification & Preferences

 Bachelor degree above.
MS Office Skill (Excel, Word, Power point).

Good interpersonal and organizational skills.

Ability to prioritize work and to perform multiple tasks

4RO PS WAW E& B
© ool ool AHMRIF gl
o HEWH: (2 WY BAR0) ol HE WY HY)

& 272 6¥ 162 () ~ XEAITHX]|
& YUY : recruitkr@kla-tencorcom 22 O|H Y = (7,32

English verbal and written communication skill in business level.
Proactivity and confidence in delivering results through ownership.

Highly detail-oriented with a degree of accuracy regarding data entry.
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