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e M &OFk Branding, PR, Experimental/Influencer/Co-op/Digital-Social Media
Marketing, Creative Media Planning & Buying =.

PIN FOINT MARKETING E-COMMERCE

L)

———

A oF 359
ClOjZ 4 $3 million O]
21X Torrance, CA

ZX|M Marketing Assistant 1 &
=7 AIRE ASAP

=47 7|2t 1270

oM 2E +  Media buying

*  Assist in general administration for marketing department

«  Gain knowledge of effective marketing techniques and research skills

+  Other assigned tasks based on the intern’s capacity

I

NECYEe

al « MS ZZIH(Excel, PowerPoint) &4
- G0 B (Xt it 7ts)
«  BA/OMAE ¥ I Es Fa ZHXA
BT JtsXt 20
=9 $15/hour
=2 Azt 40 hours/week
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2K WOOD RIDGE, NJ
oF AIEY ASAP
=277t 1270
# QR Wt 3 HNY WY Is
SMYF Sales & Business Administration
«  Assist with managing and overseeing Mane Concept's day-to-day administrative
processes and efforts
»  Assist operations of sales department
*  Support the research and statistical analysis
xHe . BY D Y BEHX 20
. %ol 58X e
=9 B = 28 (7287 sick day HS)
TRAIZE 40hours/week (9:00-18:00, Monday-Friday)
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o= $3 million - $10 million

IR Houston/Austin TX

EX|M Administration/ Assistant of Inventory Management
=5 A% ASAP

=5 7 1270

oM e Administration

*  Assistant of CSR Manager
TV & Home appliances repair administration

«  Extended warranty follow-up

Assistant of Inventory Management
e Part management (daily PO, RA, Receiving, Pick-up slip)
*  Reconcile inventory discrepancies, maintain and update inventory records
*  Prepare assigned parts for daily repair services
. Receive, check, restock, count and distribute inventory in accordance with established

procedures

INEZRRg *  Verbal and written English communication skill(English Usage: 50% ~ 70%)
. Intermediate English, MS office skill(Excel & Word) Good

=9 - $12~$%$14/Hour

7|EFHM|S At - Housing support $500/month

- Paid vacation, Incentive bonus

=& Al 40 hours/week (Monday - Friday, 8am to 5pm)
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=OFOM 240 58S A ASHCH
« AWARD-WINNING: US State Department awardee of the Assistant Secretary’'s Award for
Excellence..."in recognition of your exceptional engineering skills” on the US Embassy Bangkok
project.
» EXPERIENCED: 358 combined years of experience in federal, military and local government
programs, with specialized expertise in multi-site construction management and design build
projects.
« TRAINED & CREDENTIALED: Advanced training and certification in Department of Defense
Quality Construction Management, OSHA Construction Safety, Project Management, Scheduling,
CCM, PMP and LEED AP.
« OVERSEAS PERFORMANCE: Successful State Department Design Build contracts in multiple
countries

~REES

0f = $10 million - $25 million

BN Los Angeles, CA

22 AU ASAP
=% 71T 12 748
EX|M «  Accountant and administration 1 & (Accounting and finance &2 ©3&Xh
«  Construction mgmt. and estimating support 1 ¥ (Engineering, Civil and construction
management & ™I X}
AAed e EXM g 2E JISA (YQE BX)

«  We need one who has fluent English skill(I(English Usage: 100%)

=9 $15/hour
=5 Azt 40 hours/week (Mon-Friday, anytime each day for 8 hours)
Intrax AuPairCare Ayusa
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$10 million - $25 million

New York, NY

o ASAP

12 71

1. MEF2A
a. Daily sales report Audit & record, Conducting daily banking activities and
reconciliation
b. Handle Account Receivable: Create invoices to customers and sister companies
Handle Account Payable: Vendor payment process
d. Payroll and reimbursement of expenses for employees
e. Create and analyze monthly financial statements (Income Statement, Balance
Sheet, Cash flow etc.)
f.  Prepare yearly Income Tax Return & record or adjust company book after tax return
ek AR X2
a. Overseeing hiring process, which includes coordinating job posts, reviewing
resumes, and performing reference
b. Ensuring new hire paperwork is completed and processed
c. Prepare or updating employment records related to hiring, transferring, promoting,
and terminating
d. Processing transfers, promotions and terminations
e. Updating company databases by inputting new and existing employees contact
information and employment details
f.  Explaining human resources policies, procedures, laws, and standards to new and
existing employees
g. Perform other duties as assigned by supervisor
3. Cxte
a. Work closely with Design team supervisor to produce digital ads, website banners,
product photos and the materials for templated emails and social media postings
b. Photo editing and retouching

AuPairCare

Ayusa
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*  Support the Marketing Team in creating Marketing project materials

aeH o  AAHAMIKE FO3|t 7HSKHENglish Usage: 50%)
«  C|XtQIE: Majors in Graphic Design or related visual art field, Proficiency in Adobe CC
Suite (Photoshop, illustrator, and lightroom))
=9 $15/hour
7|EFH| S At « BAF 3¢ A3
. 23T 190] 40412
- MYUR AEA J|ZEJE 5F
«  FFUME HMart 22 38
« 0= 2% MY g3 XYFE & $600: $50.002 Reimbursement H4/2 2 X| )
- QEH 72t FR = GO0 HE EHA X5
« QH 7|t B T o ZH| XA (67HE OlY ZFA+ $300.00, 1 O] ZFAt
$1,000.00 X|=)
=5 A2t 40 hours/week (Monday - Friday, 8am to 5pm)
Intrax AuPairCare Ayusa
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of = $25 million Of&
21X Dallas, TX
o7 AIRE ASAP
=F 71 1271
oM gF SST Production Lead(2'H)
*  ATM/Kiosk Production
*  Production planning
*  Lead and supervising sub team member
*  Reconfiguration
. Install Modules, Software setting and test
Qualifications
*  Basic understanding on the machinery
*  Hand tool and PC
*  Working knowledge of quality system and inspection techniques including First
Article Inspection and Root Cause/Corrective Action methods
SCM (Supply Chain Management) staff(1E)
*  ATM / Kiosk Product in & out, Manage inventory
*  Spare part Inventory and purchasing management
*  New product Sourcing
Qualifications
»  Basic understanding on the machinery
Project Management Staff(1%)
*  Effectively plan, execute, monitor and control, and close projects using principles,
methods, and standard techniques that are appropriate to the specific project.-
Participate in ATM / Kiosk projects to support in product development, customer
product support, and customer relationship.
Intrax AuPairCare Ayusa
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*  Manage a project including issue/risk identification and resolution, change
management, reporting and internal/external communication, financial management,
metrics, etc.

* lIdentify, document, and prioritize project change requests and facilitate approval
process. Re-plan as necessary based on changes.

*  Work closely with R&D center and manufacturing site in Korea

*  Produce, edit, and verify technical documentations such as instructions and manuals

*  Manage customer purchase orders with due dates

*  Collaborate with other groups and departments directly to ensure a successful
project.

*  Leads the definition, execution, and delivery of project deliverables.

e Plan and manage manufacturing schedules to achieve manufacturing goals

e New product sourcing and purchase management

Qualifications

*  Korean and English is preferred
*  Attention to detail

=0 $16/hour
o5 A2t 40 hours/week
Intrax AuPairCare Ayusa
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$25 million O] &

Los Angeles, CA

E-Com Marketing Assistant/ Logistics Assistant
ASAP

1274

Position: E-Com Marketing Assistant

«  Updating contents

Maintaining website (inventory data)
Analyze & organize adv results.

Requirement

Basic Photoshop or lllustrator skills - preferred

*  Marketing related major — preferred

Position: Logistics Assistant
»  Daily Orders Follow Up
e Assisting inventory management
Requirement
*  Must be able to use Microsoft Office program (Excel, Word)

*  Organized and detail oriented

$15~17/hour
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40 hours/week (8:00 AM to 5:00 PM)

Intrax AuPairCare

Ayusa
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¥ A o 80 &
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PN HQ: Rancho Dominguez, CA
SFO: Hayward, CA
Chicago: Bensenville, IL / ELK GROVE VILLAGE, IL
NY: JAMAICA, NY
=7 AIRE ASAP
=F 71 1270
S I * Trade & Logistics: system input/output, Vender management, customer service,
manages day to day activities of Shipping/Receiving and Warehouse teams, assist in
leading the logistics team to meet production control and logistics objectives, convey
issues to management in a timely manner
xHe - ZRAQl0) 0| U X
o S5 HiREE AMME ZE A
. B WB EE ZUN
=0 HQ: $13.00/hour (lunch provided)
SFO: $15.00/hour (lunch provided)
Chicago: $13.00/hour (lunch provided)
New York: $15.00/hour (lunch provided)
=7 Al 40 hours/week (Mon — Fri, 9 AM to 6 PM)
Intrax AuPairCare Ayusa
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SRR o 60 3
o=t $3 million ~ $10 million
UK Ridgefield Park, NJ
= Al%Y TBD
=771 1270
HMHYF Lab Assistant (R&D/QC/QA) 1 &
. Preparing samples for the various tests and performing analysis on samples.
*  Assist to coordinate stability program
«  Develop new methods to study the mechanisms of chemical processes
*  Analyzing raw materials and making documents regarding experiments
. Majority of tasks are performed in an open laboratory setting
Regulatory Affair Assistant 1& (ASAP. English Proficiency — Intermediate High)
*  Manages and prepares documentation and communication via phone and email with
manufacturers and other companies
e Create and maintain information databases for assurance of regulatory compliance
and customer requests
e Maintain up-to-date regulatory affairs knowledge
e Other duties as assigned
*  Develop up-to-date knowledge on various raw materials in Cosmetics and time
management skills
A e . E HER oo
+  Regulatory Affair Assistant ZX|H2| ZL HOf X XA X FdYAHE 5 &4H
Lol 2ol A= A K- hs
=9 $12/hour
ZEAIZ 40 hours/week
Intrax AuPairCare Ayusa
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HolFE AMEM HdRYREE FHA HiE = A= 2 7127t € AYUCL
YHA o 40 &
2 0H =4 $10 - $25 Million
I Compton CA
ZXM Accounting
TEAIE ASAP
=712t 1274
MY »  Provides financial information to management by researching and analyzing
accounting data; preparing reports.
»  Documents financial transactions by entering account information.
«  Recommends financial actions by analyzing accounting options.
e Summarizes current financial status by collecting information; preparing balance
sheet, profit and loss statement, and other reports.
»  Substantiates financial transactions by auditing documents.
e Assists in reconciling financial discrepancies by collecting and analyzing account
information.
e Answer accounting procedure questions by researching and interpreting
accounting policy and regulations.
INEERTRG) «  MS Office skills
«  Advanced English skills (almost 100% of English usage)
=0 $13/hour
T EAIZH 40 hours/week
Intrax AuPairCare Ayusa

World Headquarters | 600 California Street, 10" Floor | San Francisco, CA 94108 | Phone: 415.434.1212 | Fax: 415.434.5470 | www.intraxinc.com
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Great Innovation! Great Future!
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o=t $25 million O 4
BN Greenville, AL
ZX|H /Y887 E//ME/agdE, 10 8
oF AIEY ASAP
=71 1270
HNYF «  Assist with cost(27h duties: inputting information, processing checks,
communicating with customers and vendors, collections, reviewing and processing
statements.
e Review the company's sales and costs.
*  Assist with managing data and records regarding import/export products, inventory
stock level
AAed o J|A/EREY /2ot S/ B Y S Engineering 2 M S AL
o 3 Lol 2ol Aol gHTH At
=9 $11/hour (overtime Al 15H] X|5. = +=HA $30,000/year 0|4
SR =a/xtE 1 0E KR
TRAIZE 50 hours/week
Intrax AuPairCare Ayusa
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B E SIS

Py | 2011 o HEE o= M SHX fXet SEENMHME MEAE XMSSte 7I¥2 =,
092l 71YE S gz Cidet ZMAZALHE M2|FH 2ZEHAE HSStL
p=1S =

YR 50 &

O =t $3 - $10 million

2K LA, CA

ZX|H CS Operation Assistant

=F AIHY ASAP

=F 71zt 12744

oM YEE e Assist with email/phone conversation with clients and issuing bank

e Utilize time and billing database to update and maintain client data
e Assist with special projects on an as needed basis
e Assist with other administrative assistance as needed
e Application scan and submit
*  Office supply management and order
xHe . B FY L BIX 20
+  Basic Chinese 2Ll (Writing/Speaking)
«  FOf &Rt R4 (Percentage of English Usage: 60%)

=0 $15/hour, Free Friday Lunch, £287t (14 5 &)

=& Al 40 hours/week
Mon-Friday, 8:30AM - 5:30PM

Intrax AuPairCare Ayusa

World Headquarters | 600 California Street, 10" Floor | San Francisco, CA 94108 | Phone: 415.434.1212 | Fax: 415.434.5470 | www.intraxinc.com
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UYETE A /R = 3] A
2| Ab27H DM SHX G0 fIX|stof, X[t & YH Xz T i Y0 MBEl= HIOIRATE
HZESHE Z|QQUCh 40 0f 7) 2oto] ZH REYS 0|, AF Y, 2H 24 U 240
Ciot Ol &Xel SiZMS HMAIZLZM X FHO| Koz MY MEFS o+ HE X
MESHD on WE HFME 2oiFD s FIEor J|Qeuc
~REES o 209
A=A $3 ~ $10 Millions
UK Fullerton, CA
ZX|M Admin Assistant
= iy 1270
TRAIE TBD
dM e A «  Enter purchase orders, invoices, sales receipts
AAQ «  Positive attitude, diligent, organized, motivated, professional presentation
*  Must have basic computer skills such as word, excel, email, etc.
»  Proficiency in English is plus but not required
=9 $14/hour
A2 40 hours/week (8:00am - 5:00pm, Monday-Friday)
Intrax AuPairCare Ayusa

World Headquarters | 600 California Street, 10" Floor | San Francisco, CA 94108 | Phone: 415.434.1212 | Fax: 415.434.5470 | www.intraxinc.com
Korea | ASA| ZYT HIGIZHZ 322 $HACIE{#E] 24 M2 1716 = | Phone: 02.6207.3260~5 | Fax: 02.6455.3706 | www.intraxkorea.kr
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#2028 |S/MH2 OLE H|% 2[A

IPNE | 0F M& SAX[0f XI5t 30 o EHe| GAME 71X |3t Of

Mt HES MAHSHA TAl=], @A 22|10 2220 SEE S /fEsts HE27IYE2R, 0=
HHoA TOP3 0| &3]= 7 Frame 7| Y YLICE

SRR
A0 = $25 million O| 4
K| La Mirada, CA
ZX|H * Hand Painting Production: 1) HED| QIS C|XtQIEIO|A Canvas O E&4S AHE5HY
New item & &= 2) TA|2|0f ™A, 3) B2 Customer 0| HEES ME = F&E,
) A|El Original o H|=3t MES 2= &Y
- Create wide range of original artwork
- You will have the opportunity to work with other art directors to concept ideas and
develop creative solutions
- Work cross-functionally with other teams
- Multi-task while designing components of various projects
=F Al%E  TBD
=5 71 1270 &
AAed &8 G0 23} Jts (B0 A8 HIE 9f 50% Ol4)
«  Hand Painting Production: &/AM¥3t & O|&%tat M3 At
«  1-3 years of experience as a designer. Fine art degree or related is a plus, but not
mandatory.
*  Multi-media design experience
«  a great eye for design, color, composition
«  Proficiency in Adobe Photoshop and lllustrator
* A solid portfolio that demonstrates a deep understanding of form and value, also
shows great sense of color and unique designs
»  File organization and time management skill
e Desire to learn new techniques and response well to critics
«  Additional skills such as photography is a great plus
*  Submit portfolio or samples with resume
=9 $15/hour
o8 At Monday ~ Friday, AM7:00~PM5:30 (10 hours): 8 regular hours, 2 overtime hours
Intrax AuPairCare Ayusa

World Headquarters | 600 California Street, 10" Floor | San Francisco, CA 94108 | Phone: 415.434.1212 | Fax: 415.434.5470 | www.intraxinc.com
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manufacturing 2 EEst1 UM

2/eueeloz s AMESHE HAHLt

T Sy | ||

YA 209

o= $3 - $10 Million
1K Vernon, CA
EX|M Production

Design Team

TF AR ASAP
=& 7zt 1274
oM AR »  Production: Assist pattern maker with sent out prep for import production, etc.

«  Design Team: Be able to do light sketching, be able to do spec measuring, etc.

+  3&: Computer savvy; sending and checking emails, using simple programs such as

Excel
rAaau o I{H/2|F S/ Textile TS
« QO] X i
=9 $14/hour
=5 AlZt Mon-Fri, 8am to 5pm (40 hours/week) with 1 hour lunch break
Intrax AuPairCare Ayusa

World Headquarters | 600 California Street, 10" Floor | San Francisco, CA 94108 | Phone: 415.434.1212 | Fax: 415.434.5470 | www.intraxinc.com
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EX|M Production & Design

oF AIRE ASAP

=5 72 1274

oSN gF «  Assist in apparel production, fashion design
»  Assist with creation of sample bills of material
«  Assist with creation of product specifications and bill of materials
e Cross train in other Design Assistant positions and assist with those duties as required
e Other duties as assigned
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