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-> Pantos delivers Value Added Logistics Solutions on a Global Scale with a customized approach to meet the client's needs and demands.
-> Now, are you looking for an exciting new career or to advance your career within the company?

- If so, we have a great, challenging and dynamic work environment for you.

- We are currently searching for a highly motivated Human Resources Intern.
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HR(Human Resources)

- Maintains record of personnel-related data with accuracy (payroll, personal information,
leaves, turnover rates, attendance, and timecard) in both paper and the database

EZX|M - Submits employee data reports by assembling, preparing, and analyzing data

- Provides secretarial support by entering, formatting, and printing information

- Maintains compliance with federal, state, and local employment and benefits laws and regulations

- Resolves payroll discrepancies by collecting and analyzing information

- Fluent in English & Korean.

x| Kb | BS/BA in HR/accounting/business administration is a plus.
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- Must be an expert ability in MS Office (Word, Excel and Power Point) —
Computer savvy and highly proficient in MS Excel
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