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: Bayer Korea > Enabling Functions > Human Resources > HR Operations

: This position reports to HR Operations Lead.
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chek A8 81 2ol (Your Tasks & Responsibilities)

v" Handle benefits programs and related inquires (medical check-up, flexible benefits,
Group term life & medical insurance etc.)

v Organize the annual local training plan including legal mandatory trainings and English
training

v Support implementation of Bayer internal Leadership Programs

v" Administrate internal Learning systems

v' Coordinate Learning related purchasing & invoicing processes

v' Ensure employee data are kept updated on the HRIS and produce relevant reports



v" Issue general certificates for employees

v Perform operational support to the HR team as required

XtZ/Z=A (Qualifications / Requirements)
HR relevant experience preferred

Strong attention to detail, problem-solving competencies
Ability to multi-task, prioritize, and meet timelines on deliverables
Sense of urgency

Good communication skills
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Proficient in Microsoft Office
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Email: sojung.kim@bayer.com
Tel: 02-829-6872
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